
BASIC   DOCUMENTATION   GUIDELINES
How to Write Effectively When Using Sources 

This resource explains the basic documentation guidelines of APA Style according to the Publication 
Manual of the American Psychological Association (APA, 7th ed.). 
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What is Documentation? 
Documentation is how we give credit to others for their contributions to our work. We must document 
the ideas, theories, definitions, data, images, and other information in our writing that originated with 
others. For example, our work must include documentation when we quote, paraphrase, or summarize 
another's ideas or when using data from others' research. Documentation means including select 
information about a source "in text" and including additional bibliographic information about that source 
in a reference list entry. 
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